WWHERC
Western Wisconsin Healthcare Emergency Readiness Coalition, Inc.
317 4th Street S. PMB 365
La Crosse WI 54601-4047

To Whom It May Concern:
The Western Wisconsin Healthcare Emergency Readiness Coalition, Inc. (WWHERC) (a Wisconsin nonprofit corporation) is seeking proposals for a fiscal agent. The WWHERC was formed in 2020 and began operations on July 1, 2021.
The Fiscal Agent proposal shall be responsible for all of the following:
1) Provide monthly bookkeeping services for the coalition. This includes entering and paying all receipts and disbursements for the month, monthly bank reconciliations and continuous access to QuickBooks Accounting for the Treasurer or designee. This includes software updates.
2) Correspond and perform funding and grant recipient transactions and reconciliations with governmental agencies.
3) Prepare Year-end 1099s.
4) Provide monthly statements of financial position, activities, as well as cash receipts and cash disbursements listings for the bimonthly Bboard meetings.
5) Prepare the Federal annual form 990 tax return and complete any applicable state reporting forms including performing or assisting with State of Wisconsin DFI filings. 
6) Assist in year-end audit preparation.
Accounting records will be maintained by and kept by the fiscal agent.  Accounting is done on QuickBooks accounting software or other software approved by the WWHERC Board of Directors. The fiscal agent submits all claims to DHS for reimbursement.  Reimbursements will be directly deposited into WWHERC’s bank account.  All checks/payments are issued by the fiscal agent based on invoices approved by the WWEHRC board of directors.  Total number of disbursements for a fiscal year are typically between 50 and 75. The entity tracks its grant funding under four classifications, Wisconsin Hospital Preparedness Program (WHPP) current year funding (HERC); prior year WHPP carryover funding (HERC Carryover); and miscellaneous funding (Unclassified).   An annual audit will be conducted remotely or at the offices of the fiscal agent before the end of each fiscal year ending June 30. Current funding is expected to be $200,900 for the year ending June 30, 2027.
Please provide an hourly amount for work beyond the work listed above.
Interested parties, please submit proposals to:
wwherccoordinator@gmail.com
or
Western Wisconsin HERC
317 4th Street S. PMB 365
La Crosse WI 54601-4047


Proposals are due by July 15, 2026, at 5 PM.  Successful bidder will be notified by July 30, 2026.  WWHERC reserves the right to reject any or all bids.  Selection criteria will be based on experience with non-profits, familiarity with the Wisconsin DHS guidelines and price, so please provide a narrative regarding your expertise.
